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The Joint Meeting of the Official Language Hindi Committee and Sub-Committee was held on 27.03.2026

at 12:00 Noon in the Board Room of the Centre under the chairmanship of Hon’ble Director, Prof Devika
P. Madalli.
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The following members of Hindi Committee and Sub-Committee were present and actively participated in the
discussions:
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Ms. Amrita Devi, Scientist-B (LS), member of the Hindi Sub-Committee, could not attend the meeting as she
was on leave.
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The Committee discussed the agenda items, including the Action Taken Report on the decisions taken in the
previous Joint Meeting of the Official Language Hindi Committee and Sub-Committee held on 05.12.2025. After
detailed deliberations, the Committee made the following suggestions/decisions:
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All correspondence related to HRMS shall be carried out in bilingual format, wherein Hindi shall be the
first language, followed by English.
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All official documents shall be prepared in bilingual format paragraph-wise (Hindi first, followed by
English). However, for better readability, brochures, training material of various projects, annual reports,
etc. may be printed in page-wise (side-by-side) bilingual format in a single copy. The concerned Division
shall examine the most suitable printing option and ensure that the content is simple, clear, and user-
friendly.
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The Centre has appointed an Assistant through a manpower agency for Hindi translation and
proofreading. Before issuance/printing of any material, the translated Hindi content may be forwarded
to the said Assistant for verification and finalization. Further, if any Division requires Hindi translation
of any document, the same may also be forwarded to the said Assistant.
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As per the guidelines issued by the Department of Official Language, a minimum of 50% of the total
library grant allocated for the purchase of books is required to be utilized for the procurement of Hindi
books. In accordance with these guidelines, it shall be ensured at the Centre that at least 50% of the total
books available in the library are in Hindi. For further details, the link to the official PDF is enclosed.
https://drive.google.com/file/d/1yEpT3XnZPITpbhNjPRPPLrsJFS839YZ/view?usp=sharing
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All Divisions shall ensure the preparation of necessary works and documents related to the Official
Language Hindi, keeping in view that the UGC Inspection Committee may visit the Centre for inspection
regarding the implementation of the Official Language (Hindji).
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With the objective of promoting effective use of Hindi in official work and improving bilingual
formatting practices, a training programme/workshop should be organized by the assistant appointed for
Hindi translation/Official Language support
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It shall be ensured that the format and terminology used in all bilingual documents prepared at the Centre
are uniform and standardized. Further, it shall be mandatory to verify and validate any document before
it is dispatched from the Centre.
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